
5.1

UPLOAD DOCUMENTS5
WHAT DO I NEED TO UPLOAD MY DOCUMENTS?

WHAT DOCUMENTS DO I REQUIRE?

HOW DO I UPLOAD MY DOCUMENTS?

5.2

5.3

5.4 IMPORTANT INFO WHEN ENTERING RESULTS FOR GRADE 12
APPLICANTS



5.1.1. YOU MUST HAVE YOUR CAO NUMBER OR ID NUMBER AND 

CELL PHONE (WITH CELL NUMBER ENTERED ON YOUR APPLICATION) 

ACCESS TO YOUR EMAIL (WHICH WAS ENTERED ON YOUR APPLICATION)

5.1.2. YOUR DOCUMENT/S MUST BE SAVED IN A FILE ON YOUR COMPUTER

OR ON A MEMORY STICK/FLASH DRIVE AND 

5.1.3.EACH DOCUMENT MUST BE SAVED INDIVIDUALLY TO UPLOAD TO

THE RESPECTIVE DOCUMENT TYPE

5.1.4.CLICK ON THE ‘UPLOAD MY DOCUMENTS’ ICON ON THE BOTTOM

LEFT OF THE HOMEPAGE.

WHAT DO I NEED TO UPLOAD MY
DOCUMENTS?

5.1.5. EACH DOCUMENT MUST BE SAVED INDIVIDUALLY TO UPLOAD TO

THE RESPECTIVE DOCUMENT TYPE THAT YOU ARE SUBMITTING.

5.1.6. READ THE INTRUCTIONS TO KNOW WHAT YOU NEED IN ORDER TO

LOGIN TO UPLOAD YOUR DOCUMENTS

5.1.7. ONCE YOU HAVE LOGGED IN, FOLLOW THE STEPS PROVIDED TO

UPLOAD YOUR DOCUMENTS AND ENTER YOUR RELATED EXAMINATION

RESULTS WHERE REQUIRED.

5.1.8. REVIEW AND MAKE SURE THAT YOU HAVE UPLOADED THE

CORRECT DOCUMENTS AND ENTERED THE CORRECT RESULTS, WHERE

REQUIRED.



WHAT DOCUMENTS DO I REQUIRE?
 5.2.1.THE MINIMUM DOCUMENTS REQUIRED ARE:

(A)CERTIFIED COPY OF YOUR IDENTITY DOCUMENT (SOUTH AFRICAN

CITIZENS) OR PASSPORT (INTERNATIONAL APPLICANTS ONLY)

(B)      FINAL GRADE 11 REPORT (IF YOU ARE IN GRADE 12) OR

(C)      HIGHEST SCHOOL LEAVING QUALIFICATION ACHIEVED 

 (IF YOU HAVE ALREADY COMPLETED GRADE 12)

(D)      ACCREDITED QUALIFICATION/S ACHIEVED - POST SCHOOL STUDIES 

 (IF YOU HAVE ALREADY COMPLETED GRADE 12)

(E)      COPY OF STUDY OR RESIDENCE PERMIT 

 (IF YOU ARE A NON-SOUTH AFRICAN APPLICANT)

5.2.2.FURTHER DOCUMENTS REQUIRED ARE:

(A) JUNE GRADE 12 REPORT 

(AS SOON AS YOU RECEIVE IT IF YOU ARE CURRENTLY IN GRADE 12)

(B) SEPTEMBER/TRIALS GRADE 12 REPORT 

(AS SOON AS YOU RECEIVE IT IF YOU ARE CURRENTLY IN GRADE 12)

(C)ANY OTHER DOCUMENT REQUESTED BY THE INSTITUTION, E.G.

ACADEMIC RECORD, ETC



HOW DO I UPLOAD MY DOCUMENTS?
 5.3.1.  CLICK ON THE 'UPLOAD MY DOCUMENTS' ICON ON THE HOME PAGE.

5.3.2.  ONCE LOGGED IN, FOLLOW THE STEPS PROVIDED TO UPLOAD YOUR

DOCUMENTS AND ENTER YOUR RELATED EXAMINATION RESULTS, WHERE

REQUIRED.

5.3.3.  REVIEW AND MAKE SURE THAT YOU HAVE UPLOADED THE CORRECT

DOCUMENTS AND ENTERED THE CORRECT RESULTS, WHERE REQUIRED.

5.3.4.  ONCE YOU ARE READY TO SUBMIT, CLICK THE 'SUBMIT MY

DOCUMENTS' ICON.

P.S.: ENSURE THAT THE CORRECT DOCUMENT TYPE IS SELECTED WHEN

YOUR DOCUMENTS ARE UPLOADED. IF YOU UPLOAD ANY DOCUMENTS

USING THE INCORRECT DOCUMENT TYPE, THE DOCUMENT WILL REFLECT

ON OUR SYSTEM AS 'NOT RECEIVED/OUTSTANDING' AND MAY RESULT IN

YOUR APPLICATION BEING REJECTED.



IMPORTANT INFO WHEN ENTERING
RESULTS FOR GRADE 12

APPLICANTS.
 5.3.1.  IT IS COMPULSORY TO ENTER YOUR LIFE

ORIENTATION MARK. 

5.3.2.PLEASE ENTER YOUR PROMOTIONAL/ FINAL MARK AS

INDICATED ON YOUR REPORT.

5.3.3.IF YOUR SCHOOL HAS NOT PROVIDED YOU WITH YOUR

PROMOTIONAL/ FINAL MARK USE YOUR EXAM MARK.

5.3.4.IT IS YOUR RESPONSIBILITY TO ENSURE THAT YOU

ENTER YOUR RESULTS CORRECTLY AS INSTITUTIONS USE

THIS INFORMATION TO MAKE THEIR SELECTION DECISIONS.


